
 

Key Responsibilities include: 

 Supervision and direction of employees, ensuring work is carried out by highly skilled 
staff; assign workloads, and undertake corrective action.  

 Identify innovative ways to reduce costs, reallocation of resources, better way s of 
completing tasks (for self and direct reports).  

 Lead the creation, documentation and reporting of ongoing business processes to support 
Transportation Programs.  

 Ensure Operation Supervisors receive timely and quality support for the effective delivery  
of Operational requirements.  

 Monitor the effective delivery of contracted services.  

 Administer and ensure timely preparation of the Department’s business plan and budget, 
ensure time and record keeping is accurate, and monitor budget expenditures and repo rt 
variances. 

 Work closely with Transportation Manager and Finance in planning, developing and 
reviewing both the operating and capital budgets.  

 Monitor department expenditures and work with Operations Supervisors to ensure 
operations are within established budget. 

 Make recommendations to prioritize spending to optimize use of available funds . 

 Produce internal and external information that is the basis for Transportation programs 
and develop clear communication plans for execution.  

 Oversee day-to-day resident communications as undertaken by direct reports.  

 Collaborate with respective departments to ensure consistent and effectiv e 
communications are undertaken.  

To be successful you will have: 
 A related post-secondary degree accompanied with designation. PMP would be considered an asset. 

 5 years of relevant accounting and supervisory experience, preferably in a municipal government 

setting.  

 Dynamic leadership skills accompanied with strong personnel management skills.  Advanced 

written and verbal communication; ability to make recommendations and decisions; 

negotiation skills; Very proficient computer skills with Microsoft Office programs; knowledge of 

budgeting and monitoring expenditures to ensure compliance to the budget; ability to plan, 

organize and supervise a relevant project ensuring completion in a timely and efficient manner.  

 A valid driver’s license and acceptable driver’s abstract is required. 

 Awareness of the workings of municipal government would be an asset. 

Sturgeon County: a diverse, 
active community that pioneers 
opportunities and promotes 
initiative while embracing rural 
lifestyles.  
 

As an employer, we continually 
seek individuals with the spirit 
to make things happen. 

 

Sturgeon County  

9613-100 Street 

Morinville, AB T8R 1L9 

County Centre 
PH: 780-939-4321 
Toll Free 1-866-939-9303 
Fax 780-939-2076 

E-mail: hr@sturgeoncounty.ca 

 

Interested candidates are encouraged 
to submit their application/resume by 
mail, fax or email quoting the 
competition number. 

Thank you to all applicants for their 
interest in Sturgeon County; however 
only those chosen for an interview will 
be contacted. 

Further information about this position 
can be obtained by emailing 
hr@sturgeoncounty.ca 

Your personal information is collected under the 
authority of Section 33(c) of the Freedom of 
Information and Protection of Privacy (FOIP) Act. 
Personal information you provide may be used for 
the purposes of determining whether you are 
suitable and qualified for a position with Sturgeon 
County.  If you have any questions about the 
collection and use of this information, please 
contact the Sturgeon County FOIP Coordinator at 
the Sturgeon County Centre located at 9613-100 
Street, Morinville, AB, T8R 1L9 or contact the FOIP 
Coordinator at 780-939-4321. 

Sturgeon County is recruiting for the following Permanent position:  

Program Supervisor 

As a key member of Sturgeon County’s Transportation Services Department, you will be responsible 
for the coordination, administration and supervision of staff as it relates to program delivery, 
communication and financials.  Working collaboratively with internal and external department (s) as 
part of the supervisory team in the delivery of Transportation programs. Programs are specific to, but 
not limited to Roadside Brushing, Dust Suppression, Grading Operations, Graveling Operations, 
Asphaltic Road Repair, Bridge Maintenance, Shoulder Pull and Drainage Operations. Are you the 
candidate? Please read on! 
 
 

Competition Number: #48-2016  

Position Type:  Permanent Full-Time  

Rate of Pay:  $86,412 - $123,584 per year (under review) 

Hours of Work:  35 hours per week  

Competition Closing Date: October 17, 2016 @ 1 pm 

mailto:hr@Sturgeoncounty.ab.ca

